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1. Classroom teaching
Ramakrishna Mission Sikshanamandira students engaged in a fruitful classroom teaching

experience at various internship schools. The interns effectively utilised their theoretical

knowledge to create engaging learning designs and imparted them with enthusiasm. They fostered

a positive learning environment and employed interactive teaching methods to enhance student

engagement and comprehension. The interns also collaborated with school faculties, actively

participated in co-curricular activities, and provided individualised attention to students with

specific learning needs. Through their dedication and commitment, the interns successfully

contributed to the holistic development of the students while gaining valuable practical teaching

experience.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Classroom Teaching at Sapuipara Janta Adarsh Vidyalaya

2. Mentoring
The mentoring of trainees during their school internship period is a crucial component of our

educational program. This mentoring process aims to provide guidance, support, and constructive

feedback to the trainees, enabling them to make the most of their internship experience.

Each trainee is assigned a dedicated mentor who serves as a mentorship facilitator throughout the

internship period. The mentor plays a vital role in assisting the trainee in understanding the

organisation's culture, policies, and procedures. They provide valuable insights into the profession,

offer career guidance, and help the trainee develop the necessary skills and competencies.

Regular mentoring sessions are conducted to discuss the trainee's progress, address any challenges

they may face, and provide constructive feedback on their performance. The mentor also

encourages the trainee to reflect on their experiences, set goals, and identify areas for

improvement. This personalised guidance and support create a conducive learning environment,

nurturing the trainee's professional growth and development.

Furthermore, the mentor acts as a liaison between the trainee and the organisation, ensuring

effective communication and fostering a positive internship experience. They help the trainee

integrate into the workplace, build professional networks, and gain exposure to real-world

scenarios.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Overall, the mentoring of trainees during their school internship period enhances their learning

experience, promotes professional development, and prepares them for future career endeavours.

Visit of Mentor Teacher during School Internship

3. Time-table preparation

The time table preparation of trainees from Ramakrishna Mission Sikshanamandira during the

school internship follows a meticulous process to ensure a well-structured and enriching

experience. The objective is to provide trainees with a comprehensive understanding of the

teaching profession and enable them to develop essential skills and competencies.

The preparation begins with a thorough assessment of the trainees' individual needs, including

their academic background, specialisation, and career aspirations. Based on this assessment, a

customised internship plan is developed, outlining the specific areas of focus and desired learning

outcomes.

The time table is then prepared, allocating dedicated slots for various activities such as classroom

observation, lesson planning, teaching practice, mentoring sessions, and reflective discussions.

These activities are carefully scheduled to provide a balanced and holistic approach to the

internship.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Regular feedback and assessment mechanisms are incorporated into the time table to evaluate the

trainees' progress and identify areas for improvement. This feedback helps guide further

professional development and ensures a continuous learning process throughout the internship

period.

The time table preparation of trainees, Ramakrishna Mission Sikshanamandira aims to create a

conducive learning environment, allowing trainees to gain practical experience, refine their

teaching skills, and develop a deeper understanding of the education system. It provides a

framework for trainees to integrate theory and practice effectively, fostering their growth as

competent and confident educators.

Class routine in School prepared by trainees during Internship

4. Student counselling

During the school internship period, trainees at Ramakrishna Mission Sikshanamandira actively

engage in student counselling, playing a pivotal role in providing guidance and support to students.

This counselling initiative aims to address the social, emotional, and academic needs of students,

fostering their overall well-being and personal development.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Trainees undergo comprehensive training in counselling techniques and skills, equipping them

with the necessary tools to effectively interact with students. Under the supervision and guidance

of experienced mentors, the trainees engage in one-on-one counselling sessions with students,

creating a safe and supportive environment for open communication.

The counselling sessions cover a range of topics, including academic performance, career

guidance, goal setting, time management, stress management, and interpersonal relationships.

Trainees actively listen to students' concerns, offer empathetic support, and provide guidance to

help them navigate challenges effectively.

Regular group counselling sessions are also organised, addressing common issues faced by

students. These sessions promote a sense of community, facilitate peer support, and encourage

students to share experiences and learn from one another.

The trainees collaborate closely with the school's counselling team and faculty members, ensuring

a coordinated approach to student support. They maintain confidentiality and adhere to ethical

guidelines to create a safe and trusting environment for students.

Student counselling conducted by trainees during the school internship period at Ramakrishna

Mission Sikshanamandira enhances the holistic development of students, empowering them to

overcome obstacles, build resilience, and thrive academically and personally.

Students are encouraged to undergo various collage and art related activities by trainees

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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5. Assessment of student learning – home assignments &
tests

The assessment of student learning through the checking of home assignments and tests by trainees

at Ramakrishna Mission Sikshanamandira is a critical aspect of the educational process. This

assessment method helps evaluate students' understanding of the curriculum, identifies areas of

strength and weakness, and provides valuable feedback for their growth.

Trainees are trained in effective assessment strategies and techniques to ensure fair and accurate

evaluation. They carefully review and check students' home assignments, providing constructive

feedback that guides further learning. The trainees assess the assignments based on predetermined

criteria, considering the content, organisation, clarity, and depth of understanding demonstrated by

the students.

Additionally, trainees administer and grade tests to assess students' knowledge and comprehension

of the subject matter. They follow established guidelines and marking schemes to maintain

consistency and objectivity in the evaluation process. The test results are then analyzed to identify

patterns and trends, enabling targeted interventions and tailored instruction for individual students.

Regular communication and collaboration with the mentor teachers and faculty members ensure

that the assessment aligns with the curriculum goals and learning objectives. This collaborative

approach promotes a comprehensive evaluation of student learning and facilitates ongoing

improvement in teaching methodologies.

The assessment of student learning by checking home assignments and tests by trainees at

Ramakrishna Mission Sikshanamandira serves as a valuable tool for monitoring student progress,

identifying areas of improvement, and supporting their academic development. It contributes to a

holistic approach to education that fosters continuous growth and achievement among students.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Trainees are engaged in checking students Home assignments

6. Organising academic and cultural events

Trainees at Ramakrishna Mission Sikshanamandira actively participate in organising academic and

cultural events, enriching the educational experience for students and fostering a vibrant learning

environment. These events serve as platforms for showcasing talent, promoting cultural diversity,

and fostering intellectual growth.

Trainees collaborate with faculty members and mentors to plan and execute a wide range of

academic events such as seminars, workshops, and conferences. These events invite guest

speakers, experts, and professionals from various fields to share their knowledge and expertise

with students. Trainees play a key role in coordinating logistics, inviting participants, and

facilitating interactive sessions that encourage critical thinking and intellectual discourse.

In addition to academic events, trainees organise cultural events that celebrate diversity and

promote artistic expression. These events include cultural festivals, music and dance performances,

drama competitions, and art exhibitions. Trainees actively engage in event planning, stage

management, talent coordination, and publicity to ensure the smooth execution of these vibrant

cultural showcases.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Through their involvement in organising academic and cultural events, trainees develop

organisational and leadership skills, enhance their creativity, and gain hands-on experience in

event management. These events provide students with opportunities to showcase their talents,

develop a sense of pride in their culture, and foster a sense of community within the institution.

The active participation of trainees in organising these events enriches the overall educational

experience, creating a dynamic and inclusive learning environment that nurtures both academic

and cultural growth among students.

Trainees are taking classes in internship schools

Examination related duties performed by internees in internship school

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Trainees are involving in cultural activities in Internship school

7. Maintaining documents

During the school internship period, trainees at Ramakrishna Mission Sikshanamandira are

actively involved in maintaining documents to ensure efficient record-keeping and organisational

management within the school. This responsibility plays a crucial role in promoting effective

communication, accountability, and compliance with educational standards.

Trainees are responsible for organising and managing various documents, including student

records, attendance registers, Learning Design (LD), assessment records, and administrative files.

They ensure that these documents are accurately maintained, appropriately filed, and easily

accessible for future reference.

Trainees also play a vital role in data entry and management, inputting relevant information into

digital databases or record-keeping systems. They may assist in generating reports, compiling

statistics, and analysing data to support evidence-based decision-making.

Additionally, trainees contribute to the creation and maintenance of a safe and secure environment

by handling sensitive documents, such as medical records, consent forms, and emergency contact

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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information. They adhere to confidentiality guidelines and data protection protocols to safeguard

the privacy of students and staff.

Through their involvement in document management, trainees develop organisational skills,

attention to detail, and a sense of responsibility. This experience enhances their administrative

capabilities, fosters professionalism, and contributes to effective school operations.

The trainees' diligent maintenance of documents ensures accurate record-keeping, facilitates

efficient communication, and supports compliance with regulatory requirements. It contributes to a

well-structured and organised school environment, promoting effective administration and overall

educational excellence.

Trainees maintains School’s student diary in internship school

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Attendance register maintained by internees in internship school

8. Administrative responsibilities- experience/exposure

During the internship period at Ramakrishna Mission Sikshanamandira, trainees gain valuable

experience and exposure to a wide range of administrative responsibilities. These experiences

provide trainees with practical knowledge and skills related to the efficient functioning of

educational institutions.

Trainees actively participate in office management tasks, including handling correspondence,

maintaining records, and organising schedules. They develop proficiency in utilising office

software and tools to enhance productivity and streamline administrative processes.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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Additionally, trainees assist in event planning and execution, collaborating with faculty members

and mentors. They contribute to logistics coordination, communicate with stakeholders, and ensure

the smooth operation of school events.

Trainees also gain exposure to effective communication practices, drafting official letters, memos,

and notices. They develop skills in handling inquiries, maintaining confidentiality, and fostering

positive relationships with students, parents, and staff.

Moreover, trainees actively engage in data management, assisting in the collection, organisation,

and analysis of information for reporting purposes. They learn about data protection and privacy

protocols, ensuring the security of sensitive information.

Through these administrative responsibilities, trainees develop organisational skills, attention to

detail, and the ability to work in a professional and collaborative environment. These experiences

prepare them for future roles in educational administration and contribute to the overall efficiency

of the institution.

Trainees supervised the Mid-day Meal distribution in Internship Schools

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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9. Preparation of progress reports

During the school internship period, trainees of Ramakrishna Mission Sikshanamandira actively

participate in the preparation of progress reports for students. This responsibility is crucial in

assessing and communicating students' academic performance and overall development.

Trainees begin by collecting data from various sources, such as assessments, observations, and

feedback from mentors and subject teachers. They ensure the accuracy and completeness of the

data before proceeding with the report preparation.

Next, trainees analyse the collected data to evaluate students' progress in different subject areas,

co-curricular activities, and social-emotional development. They consider individual strengths and

areas for improvement, providing a comprehensive assessment of each student's growth.

Trainees then collaborate with mentor teachers and faculty members to interpret the data and

provide meaningful insights. They incorporate constructive feedback and suggestions to support

students' continued development.

Finally, trainees prepare the progress reports, ensuring clarity, organisation, and accuracy. They

communicate students' achievements, challenges, and recommendations for further improvement.

Trainees maintain confidentiality and adhere to established guidelines while preparing and sharing

these reports.

The involvement of trainees in the preparation of progress reports enhances their understanding of

students' holistic development and strengthens their communication and data analysis skills. It

contributes to the overall assessment and evaluation process, fostering effective communication

between the school, students, and parents.

“Education is the manifestation of the perfection already in man.”
- Swami Vivekananda
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